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PREAMBLE

In order to establish a procedure which will function under
Chapter 303 Public Laws of 1968 and Chapter 123, Public Laws of 1974
as enacted by the Senate and General Assembly of the State of New
Jersey, together with such amendments as have been enacted thereafter.
THIS AGREEMENT IS MADE AND ENTERED INTO on this day of , 2017
by and between the Board of Education of the Passaic County Manchester
Regional High School District (hereinafter referred to as the “Board”)
and The Manchester Education Association (hereinafter referred to as
the “Association”) both of which may hereinafter be referred to as
parties. All of the terms and provisions of the within agreement to
be effective and apply to the parties as of July 1, 201le6.
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ARTICLE I
STATEMENT OF TEACHER-ADMINISTRATOR
BOARD OF EDUCATION RELATIONSHIPS

A. NJ Collaborative Action Committee

1. A NJ Collaborative Action Committee (hereinafter referred
to as the “Committee”) shall be established to operate in
an advisory capacity to the Superintendent. The Committee
shall be comprised of teachers and administrators who shall
meet with the Principal, or his/her designee (who shall be
a member of the administrative staff) at least once each
month, after school, during the school year to review and
discuss educational matters relating to Manchester
Regional High School.

2. The Committee shall consist of three (3) association
appointments and three (3) appointments by the Principal.
The Principal shall also be a member of the Committee,
making a total membership seven (7). The Committee shall
establish its own by-laws. It is understood that the
Committee will not be involved in matters of policy,
administrative procedures or grievances.

B. Principles
1. Objectives

a. Attainment of the objectives of the educational
program conducted in the school requires mutual
understanding and cooperation among the Board, the
Superintendent, the professional personnel, the
other personnel and citizens of the community. To
this end, free and open exchange of views is desirable,
proper and necessary.

b. The Board and the Association recognize the
importance of orderly, just and expeditious
resolution of disputes which may arise with respect
to the interpretation or implementation of this
agreement and, therefore, do agree upon a grievance
procedure for the effective processing and resolution
of such disputes as may arise from and within the terms
and covenants of the within agreement.
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2. Implementation

a.

{F&H00117152.D0C/4}

The provisions of this agreement do constitute a
binding obligation of the parties for the duration
hereof unless altered, changed or amended by mutual
consent, which must be in writing, signed by both
parties. No oral or verbal changes of any kind by
either the parties or anyone claiming to act for and
on their behalf shall be effective to change, alter
or amend any of the terms, covenants and agreements
herein contained. The provisions of this agreement
shall continue in full force and effect until a
successor agreement is made and entered into.

In the event there is any conflict between any of the
terms, covenants and provisions of this agreement and
any previously adopted policy rule or regulation of
either the Board or the Association, this agreement
shall prevail. Nothing in this agreement which
changes any preexisting policy, rule or regulation of
the parties will operate retroactively unless
expressly so stated.

The Board hereby retains and reserves unto itself all
powers, rights, authority, duties and
responsibilities conferred upon and vested in it by
the laws and the Constitution of the State of New
Jersey and of the United States. The provisions of
this Agreement shall be construed in the light of the
above prerogatives vested in the Board by the
foregoing legal authorities.




ARTICLE II
RECOGNITION

A. The Board recognizes the Association as the exclusive
representative for collective negotiations concerning those
terms and conditions of employment which are provided for and
set forth in this agreement for all certificated personnel who
are members of the professional staff, as listed below, whether
under contract or on leave:

Teachers—-except substitutes
Nurse

Guidance Counselors

Student Assistance Counselor
Librarian

Coaches and advisors (Schedules B&C) -all appointments to
positions listed in Schedules B&C, attached hereto, are
made without tenure and are renewable annually at the
discretion of the Board

Learning Disabilities Specialist
Social Worker
Psychologist

This specifically excludes the Superintendent, the
Assistant Superintendent, the Principal, the Vice
Principal, the Director of Student Personnel Services,
Supervisor of Instruction, Coordinator of Discipline, the
Business Administrator/Board Secretary and any other
persons who may hereafter be employed by the Board in an
administrative capacity.

B. Unless otherwise indicated, the reference to “Teachers” when
used hereinafter in this agreement, shall refer to all
certificated professional employees who are included under
Article IT., A., above and are represented by the Association
in the negotiating unit as above defined.

C. The Association shall provide a list of its membership to the
Superintendent once per year on November 1.
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D. This agreement and all of the terms, provisions and covenants
thereof shall apply only as between the Board and those persons
who are included in this agreement.

E. The Board and the Association shall EACH adopt a Resolution
authorizing EACH of them to enter into the within Contract and
authorizing their respective designated officers to sign the
gsame for and on behalf of each of them.
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ARTICLE III
TEACHING HOURS

A, The Board and the Association recognize and agree that
professional responsibility of those persons represented by the
Association generally entails the performance of duties and the
expenditure of time beyond that which may be considered the
normal working day.

B. The length of the normal working day shall be seven (7) hours
and twenty-five (25) minutes. The number of periods and their
arrangement shall be at the discretion of the Administration and
the Board.

C. The working day shall include one (1) preparation period for each
teacher, including the IR&S Coordinator, the length of which
shall not vary from the length of a regularly scheduled class
period nor be assigned to any other duties except in unusual or
emergent situations (such as sudden illness of a teacher, etc.).
Professionals who do not receive regular preparation periods,
including Child Study Team members, guidance counselors, the
nurse, the Student Asgsistant Counselor, the librarian and the
speech correctionist shall receive 32 minutes of preparation
time each day except in unusual or emergent situations (such as
sudden illness of a teacher, etc.). This preparation time shall
be added to each such professional’s 28 minutes daily lunch
period resulting in a daily lunch/preparation period of 60
minutes in length.

The Board shall make every effort to secure a substitute to cover
such emergency situations (as defined in N.J.S.A. 18A:1-1 et
seq.). If a substitute cannot be secured the Board shall,
whenever possible, select a teacher who is on an assigned duty
other than her or his preparation period. If such assignment
as a substitute is during the teacher’s preparation period said
teacher shall be paid the sum of $36.00 for each such substitute
teaching period so assigned for the 2016-2017 school year,
$37.00 for the 2017-2018 school year and $38.00 for the 2018-2019
school year.

In selecting teachers for such assignment, the administration
shall first choose from a list of volunteers. Any volunteer who
refuses to cover a class upon request shall be removed from the
volunteer 1list. If no volunteers arxre available for the
assignment, the administration shall assign teachers on a
rotating basis. Teachers shall not be assigned to any more than
four (4) consecutive periods of supervision as per Article IIT
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(H). Every effort shall be made to ensure that a teacher is not
assigned four (4) consecutive periods of supervision.

D. The working day shall also include a lunch period for each
teacher, the length of which shall not vary from the length of
the regularly scheduled student lunch period.

E. All of the professional personnel included in this agreement
shall not be required to remain for longer than the completion
of the normal working day except in unusual or emergent
circumstances beyond the control of the Board.

F. Once the bell schedule has been established by the Board, it
shall not be changed without consultation with the Association
except in emergent circumstances beyond the control of the
Board.

G. The number of hours per normal working day shall not be changed
without negotiations with the Association and in accordance with
the procedures herein provided, except in emergent or unusual
circumstances.

H. No teacher shall be scheduled for more than four (4) consecutive
teaching periods and where administratively possible to no more
than three (3).

I. Teachers shall not be assigned more than five (5) teaching
periods per day, plus one period of supervision, plus a homeroom
or six (6) teaching periods per day and a homeroom.
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: ARTICLE IV
WORK YEAR, AFTER SCHOOL MEETINGS AND MENTOR TEACHERS

A, Work Year

1. The work year of teachers shall commence on September 1 and
end on June 30 of each year. All teachers shall be subject
to call for duty at anytime during the work year. It being
understood; however, that except for special or emergent
situations, teachers (other than new personnel who may be
required to attend additional orientation sessions and
guidance counselors as set forth below) shall not be called
to duty more than two (2) days prior to the opening of school
(the two (2) days so designated being placed as nearly as
possible before the actual first day of school) and shall
not be kept more than two (2) days after the last day of
student attendance but in no event shall there be more
scheduled work in which no teaching takes place than shall
have been provided in the school calendar adopted for any
particular school year by the Board. It being specifically
understood; however, that the Board may in an emergent
situation or due to circumstances beyond its control extend
the school year or the school calendar for any given year
for such length of time as shall be necessary under the
circumstances. A teacher shall not be required to provide
more than one hundred eighty-five (185) working days, three
(3) days of which shall be designated as professional
development days and shall not be student contact days.
Inservice days shall be no less than six (6) hours except
when the inservice day is scheduled on a minimum day.
Guidance counselors shall be required to work an additional
10 days each year (5 days prior to the opening of school
and 5 days after the last day of teacher attendance) and
shall receive prorated salary at the current rate for said
work. The administration shall maintain the number of
professional development hours for each teacher and give
an annual account to the teacher. The administration shall
pre-approve all professional development activities.
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B.

After School Meetings

1.

Teachers may not, after the first year of experience, be
required to remain after school more than 40 minutes beyond
the contracted day of 7 hours and 25 minutes to attend the
following meetings:

a. Staff Meetings

Such meetings may be called at the discretion of the
Superintendent, the Principal or any other member of
the administrative staff. There may be no more than
two (2) meetings per month which extend beyond the
regular teacher’s day. If it is anticipated that such
a meeting will run beyond the regular teachers’ day,
it shall be held on a day specified by the Principal
at the beginning of the school year (except Monday and
Friday). At least one week’s notice shall be given
to the members of the staff setting the date, time and
place of said meeting. The restriction set forth in
B. 1. above does not apply to the two (2) meetings
hereinabove referred to. There shall be no limitation
on the number of such meetings that may be called
during the regular teachers’ day.

b. The teaching staff of a department or any special
committee of teachers shall meet at the call of the
Superintendent or Administration with reascnable
notice and for a length of time not to exceed the
limitations as set forth in Article IV B. 1. above.
There may be no more than two (2) such meetings per
month.

Attendance at meetings such as PTSA activities shall be at
the option of the individual teacher, but the Board and the
Association encourage active participation in such
meetings as part of the teacher’'s professional
responsibility.

Faculty attendance shall be required at “Back to School
Night” and “8th Grade Parent Night.” The district will
arrange the school calendar to allow for a delayed opening
on the day after these events.

Attendance shall be required at graduation. The faculty
shall -be dismissed no later than 12:30 p.m. on the day of
graduation.
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C. Co-curricular activity sponsors are vital to the efficient and
complete operation of the total educaticnal effort of the school.
The responsibilities incumbent in these positions are, insofar
as possible, carried out during time which is in addition to the
regular school day. Therefore, all such positions should be
monetarily compensated as provided for in Schedule B, attached
to this agreement, except such activities and functions which
are now or have heretofore been performed without compensation.

D. The Association shall not restrict nor interfere with the
voluntary contribution of services or work by any member of the
professional staff with or without compensation.

E. Assignment of Mentor Teachers

1. All provisional teachers, whether alternate route
candidates or advanced standing candidates, must undergo
two stages of on-the-job supervision and evaluation by
members of Professional Support Teams (PST) once the
provisional teachers assume full responsibility for their
classrooms, pursuant toN.J.S.A. 6:11-5.1 et seq. Each PST
must be comprised of a school principal, a college faculty
member (or comparable representative), curriculum
supervisor (or comparable representative) and an
experienced mentor teacher.

2. Mentor teachers shall be selected to perform the
responsibilities required by the Department of Education
as follows:

a. The Board shall invite and encourage teachers to apply
for mentor positions. Teachers shall first be
selected from among those who have applied for mentor
positions by a district committee comprised of the
relevant constituents (e.qg. superintendent,
principals, supervisors, teachers, etc.).

b. If an insufficient number of teachers apply for mentor
positions, then the Board shall appoint teachers to
serve as mentor teachers based on the criteria set
forth in state regulations and the Department of
Education “Implementation Guidelines” .

c. Teachers selected to serve as mentor teachers shall
be compensated at the rate established annually by the
Department of Education, which fees shall be paid
directly to the mentors by the provisional teachers.
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3. Mentor teachers shall not be required to perform
professional projects during any year which they serve as
mentors. In addition, they shall be given a professional
period to perform their mentoring duties.
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ARTICLE V
NEW, VACANT AND PROMOTIONAL POSITIONS

A. All new and/or vacant positions shall be posted in the school.

B. All vacancies in promotional positions shall be filled pursuant
to the following procedures:

1. Such vacancies shall be adequately publicized, including
a notice to be posted in the school, as far in advance of
the date of filling such vacancies as possible, ordinarily
at least twenty (20) days in advance and in no event less
than ten (10) days in advance. In addition, the
Superintendent may concurrently publicize the position
outside the school digtrict.

2. Said notice of vacancy shall clearly set forth the
qualifications for the position. Standards of
qualifications must be consistent with the position.

3. Teachers who desire to apply for such vacancies shall file
their application in writing with the Superintendent
within the time limit specified in the notice, and the
Superintendent shall promptly acknowledge, in writing, the
receipt of all such applications.

C. Promotional positions are defined as follows: Positions paying
a salary differential and/or positions on the administrator
level, including but not limited to positions such as Principal,
Assistant Principal, and any assignment to which an honorarium
is attached.

D. All appointments to the aforesaid vacancies and openings shall
be made without regard to the teacher’s race, color, creed,
religion, national origin, ancestry, age, marital status,
affectional or sexual orientation, sex or social economic status,
or disability.

E. When a vacancy arises in June, July, or August when school is
not in session and it is deemed by the Superintendent to be
necessary to start the process prior to the opening of school,
all teachers shall be notified of the vacancy and the
qualifications by e-mail or mail at the address given by each
as his or her summer residence. Such notice shall be sent as far
in advance as is practicable, ordinarily at least fifteen (15)
days before the final date for the filing of applications and
in no event less than seven (7) days before such date.
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A.

ARTICLE VI
PERSONNEL LEAVE

Employee Absence

1.

The provisions of N.J.S.A. 18A:30-1 to and including
N.J.S.A. 18A:30—4 dealing with sick 1leave, service
connected disability, accumulated sick leave, credit for
unused sick leave, accumulation of sick leave and
requirement for a physician’s certificate are incorporated
in this agreement and made a part thereof as though recited
verbatim.

Effective September 1, 2003, medical certification shall
be required to substantiate sick leave whenever the
Superintendent has a reasonable suspicion that sick leave
is being abused as set forth in Policy and Regulation No.
3212 or after more than three (3) consecutive absences.

All personnel covered by this agreement are entitled to the
following time off with pay:

a. Death in the Immediate Family - Up to five (5) days
within the two (2) week period from the date of death.
The immediate family shall include and be limited to
father, mother, father-in-law, mother-in—law,
brother—in—law, sister—in-law, husband, wife,
domestic partner as defined in N.J.S.A. 26:8A-3,
children, son-in-law, daughter—in-—law, grandchildren,

brothers, sisters, grandfather, grandmother,
stepfather, stepmother, stepbrother, stepsister and
stepchildren.

b. Death of a Relative - one day which may be taken at

the option of the teacher from the date of death to
the date of the funeral inclusive.

c. Serious Illness in the Immediate Family - two (2) days.
The “immediate family” being the same as hereinabove
defined. Serious illness shall be one which requires
the attendance of a physician or hospitalization. The
teacher requesting such a day shall submit his or her
personal letter stating that it is necessary to take
such a day. Administration may, if not satisfied with
the letter submitted by the teacher, request the
teacher to supply a certification of the physician or
hospital that such illness does in fact exist.
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Government Mandates - over which the employee has no
control except that the same shall not include any
individual’s requirement to answer violations of law
for personal reasons or to prosecute or defend any law
suits in which the employee is a party.

Jury Duty - any teacher serving on a jury of the United
States shall be paid by the Board of Education at
his/her daily rate of pay for every day the teacher
is required to be away from the job for the reason of
serving on the said jury. Any teacher summoned to
serve on a jury of the State of New Jersey shall be
required to exercise his/her statutory exemption from
such duty under N.J.S.A. 2B:20-10. Any teacher who
does not elect to exercise his/her statutory right to
exemption from jury duty shall not be paid by the Board
for such days the teacher is away from the job by
reason of serving on said jury.

Personal Business - five (5) days during the school
year.

(1) The request for a personal business day must be
submitted in writing to the Superintendent,
together with the reason therefor (indicate
whether legal, business matters, household or
family matters) at least one (1) calendar week
prior to the day which is requested.

The days may be granted for personal business
only when the absence during school hours cannot
be avoided without substantial hardship.

Personal business is limited to legal, business
matters, household or family matters.

The administration shall respond to any personal
day request within one week (five school days).

(2) Personal business days shall not be granted for
any day which falls on a day immediately
preceding or immediately following scheduled
school holidays or school recesses except in
emergent situations. Such exceptions, wherever
practicable, require the prior approval of the
Superintendent or his/her designee. Said
approval shall not be unreasonably withheld.

14
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(4)

(5)

(1)

Within the discretion of administration,
personal business days shall not be granted for
any day when the employee’'s absence may
seriously hinder or interfere with the overall
operation of the school, for example, (but not
limited to) opening day, closing day,
examination days, evaluation days or report card
days. All requests for personal business shall
be subject to the review and approval of the
Superintendent or his/her designee.

The first three (3) days of leave for personal
business shall be at no loss of salary. Any
additional leave for personal business shall be
with a deduction of the substitute teacher’s pay
even if a substitute teacher is not obtained.

In taking the personal days, the first three (3)
(without loss of pay) shall be used first. A
maximum of three (3) days without loss of pay,
which are not used in any one year, shall be added
to the teacher’s accumulated sick leave in the
following year.

Maternity/Paternity Child-Rearing Leave and
Maternity Disability

(a) Maternity/Paternity Leave (ChildRearing)
shall be granted to a teacher, without pay,
upon application to the Board specifying
the dates upon which the teacher wishes the
leave to commence and terminate; and with
the provision that a return from such leave
shall be at the beginning of the school year
next following the granting of such leave
for a non tenured staff member and an
additional school year shall be granted
upon request of a teacher who is under
tenure. The Board 1is not required to
continue employment of a non-tenured
teacher beyond the year in which the leave
is taken.

(b) The request to return to work for the
following school year shall be made, in
writing, to the Board of Education by April
30 of the school year prior to their
scheduled return.

15
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(c) Personnel returning after a child-rearing
leave shall not receive experience credit
for the period of time covered by such leave,
seniority, tenure, sick—leave
accumulation, etc. subject to any
provisions of the Family Leave Act.
(N.J.S.A. 34:11B-1 et seq.).

(2) Maternity Disability

(a) The Board shall grant sick leave for the
period of actual disability associated
with pregnancy and birth to pregnant
teachers on the same terms and conditions
governing leave of absences for illness or
medical disability. The pregnant teacher
will be entitled to her annual and
accumulated sick leave, with pay, during
the period of absence due to her actual
disability.

(b) Any pregnant teacher who does not elect to
take a child-rearing leave may continue to
perform her duties as long as physically
able to do so and will be entitled to return
to her duties when she is physically able.

(c) The Board may require a teacher during her
pregnancy to produce a certificate from her
physician stating that she may continue
working effectively at the duty to which
she has been assigned.

(d) In the event of any question as to the
condition of the pregnant teacher, a
conference shall be arranged between the
Board’s physician and the attending
physician.

(e) No teacher shall be required to leave work
because of pregnancy at any specific time
prior to expected childbirth nor be
prevented from returning to work after
childbirth solely on the ground that there
has not been a time lapse of specific
duration between childbirth and the
desired date of return.

16
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(f) Nothing stated herein 1s intended to
restrict the right of the Board to
discipline any pregnant teacher for any
cause not related solely to her pregnancy.

(g) The Board has the right to remove any
pregnant teacher from her daily duties on
any one of the following criteria:

i) Her teaching performance
substantially declines from the
period preceding pregnancy.

ii) Her physical condition or capacity
renders her incapable of performing
her assigned duties which shall be
deemed to exist if:

a) the pregnant teacher fails to
produce a physician’s
certificate that she is

medically able to continue
teaching; ox

b) the Board’s physician concludes
she is wunable to continue
teaching.

iii) If there is a difference of opinion
between the teacher’s attending
physician and the physician
designated by the Board, as to the
ability of the teacher to continue her
employment, the Passaic County
Medical Service shall designate an
impartial third physician to make an
examination and his/her
determination shall be conclusive and
binding upon the parties.

Emergency Leave - in all situations not covered by
this agreement, the employee shall submit to the
Superintendent of Schools a request in writing. Such
request shall state the reason requiring the
emergency leave. The Superintendent shall refer such
request to the Board which in its sole and absolute
discretion, shall determine whether such emergency
leave:

17




(1) shall be granted, and

(2) whether said employee shall be paid for the
period covered by such leave or there shall be
deduction from the employee’s pay.

i. Sabbatical Leave

(1) Certificated school personnel who have served
continuously and satisfactorily in the
Manchester Regional High School for a period of
at least seven (7) vyears may, on the
recommendation of the Superintendent of Schools,
be granted a sabbatical leave of absence not
exceeding one (1) year.

(2) All requests for sabbatical leave shall be
submitted to the Superintendent, in writing, in
such form as may be mutually agreed upon by the
Association and the Superintendent no later than
November 15 of the school year prior to the
school year for which said leave is desired and
action must be taken on all requests no later
than February 1 of the school year prior to the
school year for which said leave is requested.

(a) The form for a requested sabbatical leave
shall include a detailed description of the
proposed program, a statement of the
relevance of the program to the teacher’s
current duties and its perspective value to
the district.

(b) All requests will be evaluated by the
Superintendent, who will deny or recommend
approval based on his/her sole and absolute
discretion with respect to whether the
request meets the criteria set forth in (a)
above and will be of value and beneficial
to the district.

(¢) The evaluation and decision made by the
Superintendent shall Dbe final and
conclusive subject only to the approval or
disapproval by the Board.

(3) A teacher on sabbatical leave shall receive a
salary equal to one half the annual salary to
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(4)

(5)

(6)

(7)

which he/she would have been entitled were
he/she teaching in the school system that year.
Salary payments will be made on the same basis
as for regularly employed teachers.

While on sabbatical leave, a teacher shall make
the same payments into the Teacher Pension and
Annuity Fund as would be made if teaching that
year on full salary. The full twelve (12) month
service credit is allowed for retirement and
pension purposes. Teachers also shall make the
regular payment based on full salary for the year
to Contributory Life Insurance and are fully
covered during the year.

During a sabbatical leave a teacher accumulates
sick leave and is eligible to use it at the
contracted salary the same as 1f regularly
employed. All other advantages of regular
teaching also are available including Workmen’s
Compensation coverage.

No more than one teacher per year shall be
granted a sabbatical leave. Notification of the
action taken by the Board on requests for
sabbatical leaves will be given in writing by
February 1 of the school year immediately
preceding the school year for which the request
is made.

Before beginning a sabbatical leave, a teacher
shall enter into a contract to return to active
service in the Manchester Regional High School
District for a period of at least three (3) years
after the expiration of such leave. A teacher
who does not comply with this agreement shall
repay to the Board a sum bearing the same ratio
to the amount of salary received while on leave
of absence, that the unfulfilled porticn of the
three subsequent years’ service bears to the
full three (3) years; provided, however, that
the teacher shall be released from such payment
if his/her failure to serve the three (3) years
as stipulated be due to his/her illness,
disability, or death, or if he/she be discharged
from his/her position.

19
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(9)

(10)

(11)

Prior to the beginning of the school year
following the sabbatical leave, each teacher
will be required to submit a brief written report
on the activities in which he/she engaged during
the sabbatical leave. The report should suggest
ways in which the study will be of benefit to
him/her in his/her teaching assignment at
Manchester Regional High School.

A teacher returning from a sabbatical leave
shall be placed on the step of the salary guide
he/she would have attained had he/she taught the
entire previous year in the school system.

In addition to the contract to be entered into
by the teacher to whom a sabbatical leave is
granted, pursuant to (Article VvV (7)), said
teacher shall enter into a Bond and Warrant for
the Confession of Judgment in favor of the Board
against him or her in such sum as shall represent
the dollar amount which would become due to the
Board in the event said teacher failed to perform
the contract made and entered into by said
teacher pursuant to (Article VvV (7)).

In the school year following any year in which
the percentage of the total negotiated increase
in salaries and benefits exceeds the percentage
of increase in the budget permitted by the budget
cap, no sabbatical leave will be approved.

Teachers may be allowed such professional days for
visitation to other school systems as recommended by
the Superintendent with the approval of the Board.

Sick Leave Benefit

(1)

Upon retirement and simultaneous commencement
of pension payments by TPAF, all teachers with
12 years of continuous service in the Manchester
District will be compensated at the rate of
$35.00 per day for accumulated sick leave days
not exceeding 100 days.

In order to be eligible for such payment, (i.e.
accumulated sick leave) a teacher must notify
the Board of his or her intention to retire not
later than January 15 of the school year during

20



{F&HO0117152.D0C/4}

which said retirement is to take place. If the
teacher fails to so notify the Board (i.e. by
January 15 of the school year during which said
retirement is to take place) the Board shall have
and is hereby given the sole and absolute option
of either making such payment or withholding the
same until after the adoption of the budget for
the next school year and the availability of
funds thereunder.

(2) The estate of any deceased teacher who had twelve
{(12) vears of continuous service in the
Manchester District at the time of death shall
be entitled to be compensated at the rate of
$35.00 per day for the decedent’s accumulated
sick leave days not exceeding 100 days.

The Board shall have and is hereby given the
absolute option of either making such payment or
withholding the same until after the adoption of
the budget for the next school year and the
availability of funds thereunder.

In order to achieve credit on the salary guide for the
vear, an individual must complete five (5) months of
work.

Sick Leave Bank

(1) A voluntary sick leave bank (hereinafter
referred to as the “Bank”) shall be created for
the use of staff covered by this agreement who
have exhausted his/her sick, personal and
vacation days and have suffered a personal
illness or injury.

{2) Bank days shall only be available for use in
order to cover pregnancy and/or delivery related
disabilities in “extraordinary” situations, and
only to the extent set forth in this paragraph.
The teacher'’s contract presumes that a pregnant
woman i1s medically unable to work four (4) weeks
before delivery and four (4) weeks after.
“Extraordinary” pregnancy and/or delivery
related disability shall mean pregnancy related
and/or delivery related disability from work
which takes place outside of this period of
presumed medical disability.
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(4)

(5)

(6)

Applications will be considered for a continuous
absence due to a personal illness or injury.
Applications resulting from elective or
cosmetic procedures will not be considered.

In cases which involve work-related injuries and
where the individual is being compensated
through Workers’ Compensation, no application
will be considered until such individual is
released by the Workers’ Compensation physician
and no further income is being received through
Workers’ Compensation Insurance.

Any person covered by the Association’s
collective negotiations agreement may join the
Bank by signing an agreement to contribute a
minimum of one (1) sick day per contractual
period. Membership shall enable a person to
apply for sick days from the Bank. If a person
decides to no longer participate in the Bank,
he/she shall not have an obligation to
contribute any sick days in the subsequent
contractual period; however, the person shall
not be entitled to reimbursement of the sick days
he/she had previously contributed to the Bank.
The Board shall not contribute any days to the
Bank.

(a) Newly hired personnel shall donate at least
one (1) sick day to the Bank during their
initial year of employment with the Board
and subsequent contracts thereafter in
order to obtain membership in the Bank.

The Bank shall be administered by three (3)
trustees, two (2) of whom shall be tenured
Association members, the third trustee shall be
the superintendent of schools or his/her
designee.

Applications for days from the Bank shall be
submitted to the trustees for their review. The
following factors shall be considered by the
trustees when reviewing the application:

(a) attendance history;

(b} previous requests and awards from the Bank;
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(8)

(10)

(¢) seriousness of illness/injury;

(d) pre-existing conditions and effect on
absenteeism;

(e) estimated length of illness;

(£) reason why the request should be granted;
and

{g) total number of days in the Bank for all
members.

After considering the factors, the
committee shall forward a recommendation
to either approve or deny the application,
or to grant less than the total number of
days requested by the individual to the
Board for its approval. The decision by the
Board shall be final and shall not be the
subject of any grievance pursuant to the
terms of this agreement.

Applications for days from the sick leave bank
may be made at any time. The request shall be
in writing and state:

{a) the nature of the illness;
{b) estimated length of absence; and

{c} the reason why the person is of the opinion
that the request should be granted.

The nature of the illness and the length of
absence shall be documented on the
letterhead of the employee’s physician and
signed by the physician. Additional
documentation may be required.

The parties shall maintain an up to date
accounting of all members, sick days in the Bank,
the number of sick days contributed and
withdrawn by every member and a record of all
applications, which shall include the
disposition thereof.

If the Bank is dissolved, the remaining sick days
shall be returned to current members in
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proportion to the number of sick days
contributed, less any sick leave bank days
granted.

B. The provisions of Article VI, A (and all of its subdivisions)

are subject to the provisions of the Family Act (N.J.S.A.
34:11B-1 et seq.).
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ARTICLE VII
GRIEVANCE PROCEDURE

A. Definitions

1. A grievance is a claim based upon any event or condition
concerning welfare, or terms and conditions of employment,
or the interpretation, meaning or application of any of the
provisions of this agreement as the same affects any
employee or group of employees included in this agreement.

2. An aggrieved person 1is the person or persons or the
Association making the claim.

3. A party in interest is the person or persons making the
claim and any person who may be required to take action or
against whom action may be taken in order to resolve the

grievance.
B. Purpose
1. The purpose of this procedure is to secure, at the lowest

possible level equitable solutions from the problems which
may from time to time arise affecting the welfare or terms
or conditions of employment of all persons covered by this
agreement. Both parties agree that these proceedings will
be kept as informal or confidential as may be appropriate
at any level of the procedure.

2. Nothing herein contained shall be construed as limiting the
right of any person covered by this agreement, having a
grievance, to discuss the matter informally with his or her
immediate superior or the Principal of the school, and
having the grievance adjusted without the intervention of
the Association.

C. Formal Procedure

Stage 1:

Any employee with a grievance shall first discuss it with the
Principal, either directly or through the Association’s
designated representative, with the objective of resolving the
matter. In each instance the person with whom the grievance is
discussed shall advise, in writing, of his/her decision with
respect thereto within five (5) school days from the date that
the grievance has been brought to his/her attention.
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Stage 2:

Superintendent of Schools or his/her designee.

If the employee initiating the grievance and/or the Association
is not satisfied and wishes to proceed further under this
grievance procedure, the employee and/or the Association shall,
within ten (10) school days after the receipt of the Principal’s
decision, file the grievance with the Superintendent of Schools.
The decision at this stage and subsequent stages shall be
forwarded, along with other appropriate documents to the
Association.

Within ten (10) school days after the appeal, the Superintendent
of Schools or his/her authorized representative shall hold a
hearing with the employee and the Association or its
representative and all other parties in interest.

The Superintendent of Schools shall render a written decision
within ten (10) school days after the conclusion of the hearing.

Stage 3:

If the employee initiating the grievance and/or the Association
is not satisfied with the written decision at Stage 2 and wishes
to proceed farther under this grievance procedure, the employee
and/or the Association shall, within ten (10) school days after
having received the written decision, present the grievance to
the Board of Education for its consideration. The Official
Grievance Record maintained by the Superintendent of Schools
shall be made available to the Board.

Within ten (10) school days after receipt of an appeal, the Board
shall hold a hearing on the grievance with the employee and the
Association or its representative and other parties in interest.
The hearing shall be conducted in executive session.

Within ten (10) school days after the conclusion of the hearing,
the Board shall render a decision on the grievance in writing.

The failure to render a written decision at any stage of the
formal procedure shall constitute a denial of the grievance.

D. Right of Representation

1. Any person presenting a grievance may be represented at all
levels of the grievance procedure by himself/herself or by
a representative selected or approved by the Association.
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When a person presenting a grievance is not represented by
the Association, the Association shall have the right to
have a representative of the Association present to state
its views with respect to the grievance under
consideration. :

2. No reprisals, restraints, interference, coercion,
discrimination, intimidation of any kind shall be taken by
the Board or by any member of the administration against
any party in interest, any Association representative, or
any other participant in the grievance procedure by reason
of such participation.

3. No reprisals, restraints, interference, coercion,
discrimination, intimidation of any kind shall be taken by
the grievant against other perscn, members of the
administrative staff or members of the school board by
reason of the disposition of a grievance.

E. If at any point in the grievance procedure the person who has
initiated the grievance shall indicate that he or she is
satisfied with the decision at any level at which the acceptable
decision is made, the particular grievance involved shall be
considered as terminated and no further proceedings shall be had
with respect to same.

F. Miscellaneous

1. If in the judgment of the Association, a grievance affects
a group of employees covered by this agreement or an entire
department, the Association may submit such grievance in
writing to the Superintendent directly and the processing
of such grievance shall be commenced at level two. The
Association may process such a grievance through all levels
of the grievance procedure provided that the person or
persons aggrieved desire to do so and so informs the Board
in writing.

2. Decisions rendered at level one which are unsatisfactory
to the aggrieved person and all decisions rendered at
levels two and three shall be in writing setting forth the
decision and reasons therefore. The said written decision
shall be made promptly to all parties in interest.

3. All documents, communication and records dealing with the
processing of a grievance shall be filed in a separate
grievance file and shall not be kept in the personnel file
of any of the participants.
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4. Forms for filing grievances, serving notices, taking
appeals, making reports and recommendations, and other
necessary documents shall be prepared jointly by the
Superintendent and the Association and given appropriate
distribution so as to facilitate operation of the grievance
procedure.

5. All meetings and hearings under this procedure shall not
be conducted in public and shall include only such parties
in interest and their designated or selected
representatives, heretofore referred to in this article.

G. The above procedure shall apply in all matters except those in
which mandated binding arbitration is required by the Scope Act
(N.J.S.A. 34:13A-1 et seq. ).
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ARTICLE VIII
SALARIES

A. The Board agrees that the salary guides attached hereto as
Schedules A, B., and C., including the general provisions, are
made a part hereof and shall apply to all Board employees within
the unit covered by this agreement. A new MA+45 salary lane shall
be created, at the Board’s expense, for inclusion in each
appropriate salary guide implemented under this Agreement. Any
employee hired by the Board after July 1, 1994 shall be required
to earn a Master’s degree in order to advance to the MA level
and beyond. Horizontal movement on the salary guide shall be
subject to the provisions of N.J.S.A. 18A:6-8.5.

B. The parties hereto do agree that the Board may withhold for
inefficiency or other good cause the employment increment, or
the adjustment increment, or both, of any of the members of the
professional staff who are included and governed by this
agreement, in any year, by a majority vote of all the members
of the Board pursuant to and in conformity with Revised Statutes
18A:29—14 which is incorporated herein by reference and made an
integral part hereof.

C. The Board agrees to provide a summer pay plan for all of the
members of the bargaining unit who request the same pursuant to
the provisions of Title 18A of New Jersey Statutes Annotated.

D. 1. Employee authorization for volunteer deductions may be
received at any time for deposit to any one (1) of a maximum
of five (5) organizations/funds authorized by the
Association. However, to facilitate bookkeeping
operations, the following deduction schedule shall be used
for additional authorizations received after August 1.

a. For authorization received after August 1 and prior
to October 1, the first deduction shall begin with the
November pay period.

b. For authorization received after October 1, and prior
to January 1, the deduction shall begin with the
February pay period.

c. Authorization received after January 1 and prior to
February 15, the first deduction shall begin with the
March pay period.

d. Authorization received after February 15 shall begin
with the first deduction in September.
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2. The Board agrees to deduct from the salaries of its
employees’dues for the Manchester Education Association,
the Passaic County Education Association, the New Jersey
Education Association, or any one or any combination of
such associations as said employees individually and
voluntarily authorize the Board to deduct.

E. 1. All employees covered by schedule “Al”, “A2”, and “A3”,
shall be paid on the fifteenth and thirtieth of each month,
September thru June, except when that day falls either on
a school holiday or a weekend in which case, it shall be
paid the day before.

a. The first paycheck of the school year for staff
covered by this paragraph shall be paid on the first
Friday of the first work week in September.

b. The second paycheck for February shall be paid on the
last workday of the month subject to the above
provisions.

2. All employees covered by Schedule “B” shall be paid at the
end of the school year.

3. All employees covered by Schedule “C” and those employees
listed in Schedule “B” to whom it applies shall be paid in
two equal payments, the first of which shall be midpoint
through the respective season and the second at the
conclusion thereof subject to the coaches/advisors
fulfillment of all duties in connection with that
assignment.

F. The Board agrees to reimburse each teacher for accrued mileage
as a result of approved attendance at meetings, visitations or
other related situations where the teacher’s attendance is
required and approved by the Superintendent of Schools and/or
the Board of Education. Effective July 1, 1998, said
reimbursement shall be at the applicable I.R.S. rate per mile,
and shall be payable upon the submission and subsequent approval
of a completed payment voucher.

G. The Board shall pay an additional advisor stipend as set forth
on the Special Services salary schedule guide should more than
one Biology, Chemistry or Physics Team operate during a school
year.

H. Every employee who serves as a student conflict manager shall
receive compensatory time in an amount equal to the amount of
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time such service entails. This compensatory time shall be taken
by leaving school up to 30 minutes early after the conclusion
of the students’ school day. Compensatory time must be used
within 2 weeks of the date of the occurrence for which it was
earned except in extraordinary cases and only with the
permission of the Superintendent.

I. The Association agrees to hold the Board harmless from any claims
resulting from the failure of the organization(s) fund(s)
authorized pursuant to Article VIII(D) (1) above to properly
transmit fund voluntarily deducted from employees’ salaries.

J. The Board shall establish a system for electronic direct deposit
of payroll checks to the account of the employee’s choice,
consistent with the rules of the Board of Education’s bank. All
employees will be required to enroll in the direct deposit
program. The Board agrees to assist employees who request
assistance setting up a checking/savings account.
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ARTICLE IX
ATTENDANCE INCENTIVE

A. All full time employees covered by the within contract shall
receive special compensation for their attendance based upon the
per diem pay rate of $75.00.

1. Zero absences - six (6) times said rate of pay.
2. One day’s absence - four (4) times said rate of pay.
3. Two day’s absence - two (2) times said rate of pay.
B. Non attendance of the exercise of religious observances shall

not be counted as an absence.

C. Said payment to be made after the conclusion of that school year.
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ARTICLE X
LONGEVITY

A. All full time employees covered by the within contract shall be
entitled to longevity compensation as follows:

1. Any such employee with ten (10) years continuous employment
at Manchester, shall receive a longevity payment of $1,000
to be increased by $600 for each additional five year period,
which shall be paid the next following year of said
employees employment by being added to said employees then
salary and paid in the same manner.

2. The longevity payment is not to be considered as part of

the employee’s salary for computation of any contractual
negotiated increases, if any.
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ARTICLE XI
INSURANCE PROTECTION

A. The Board shall provide insurance for all Board employees within
the unit covered by this agreement, as follows:

1. For all those persons hereinabove designated who remain in
the employ of the Board for the full school year, the Board
shall make payment of full individual and full dependent
coverage, including domestic partners as defined in
N.J.S.A. 26:8A-3, (one hundred percent 100%) of all
premiums continuing for the duration of this agreement.
The insurance to be provided shall be:

a. Hospitalization benefits in amounts not less than
those provided by the State Health Benefits Plan.

b. Surgical benefits in amounts not less than those
provided by the State Health Benefits Plan.

c. Rider J.

d. Major medical benefits in amounts not less than those
provided by the State Health Benefits Plan.

e. Subject to the availability of any such insurance by
and from recognized insurance companies.

2. The State Health Benefits Program for employee
prescription coverage.

3. The Board of Education shall provide a dental plan
constituting full family coverage. Each covered employee
shall contribute to his/her premium at the 1992-1993 rate
($131.04) for each year of this Agreement by having same
deducted from his/her salary at a prorated rate on a monthly
basis. The Board shall pay the balance of each covered
employee’s premium during each year of this Agreement and
shall retain any cost savings resulting from premium
reductions.

B. All employees shall make contributions towards their insurance
protection in accordance with the formula prescribed by P.L.
2011, Chapter 78; provided, however, that the contributions for
the period of January 2019 through June 2019 shall be based on
the December 2018 premiums for each employee’s coverage.
Effective July 2019, the Chapter 78 contributions shall be based
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on the applicable premiums for each employee’s coverage at that
time.
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ARTICLE XII

EVALUATIONS
A. The Board and the Association recognize that evaluation is
useful as an aid for:
1. The retention, guidance and possible promotion of staff
members;
2. Self improvement and self evaluation of staff members; and
3. Creation of greater rapport and understanding between

administration and staff.

B. Teachers shall be evaluated by persons certified by the State
of New Jersey to supervise instruction.

C. Upon request, teachers shall be given a copy of their individual
rating or any other written evaluation of their work prepared
by the evaluator and shall have the right to discuss such rating
or evaluation with him/her. The teacher shall have the right
to make his or her comments, in writing with respect to the said
rating or evaluation and have the same placed in his or her
personal file and the same shall be appended or attached to the
rating of the evaluation.

1. In the event that any teacher shall have requested a copy
of his or her rating or written evaluation, the said written
rating or written evaluation shall be signed by both the
teacher and the evaluator.

D. Procedure - Supervisory reports will be presented to each
teacher by the Principal periocdically, as follows:

1. The summary evaluation will be issued in the name of the
Principal based upon a compilation of all reports,
observations and discussions with any or all supervisor
personnel who come into contact, in their supervisory
capacity, with the teacher.

2. Such reports will be addressed to the teacher, a copy
thereof being forwarded to the Superintendent and a copy
being kept by the Principal.

3. Such reports will be in such form as determined by
administration and will include when pertinent:

a. Strengths and weaknesses of the teacher as evidenced
during the period since the previous report, and
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b. Specific suggestions as to measures which could be
taken to improve his or her performance as a teacher.

E. Tenured teachers may, at anytime, make a request, in writing,
to the Principal to examine their personal individual personnel
file with respect to their personal individual employment within
the Passaic County Manchester Regional High School District.

F. 1. Number of observations - there shall be a minimum of three
(3) observations per school year for each teaching staff
member, as follows:

a. One by the supervisor,
b. One by a member of the administrative staff, and
c. One by either the supervisor or a member of the
administrative staff as determined by the
administration.
2. After the first observation, no further observation shall

be made until and unless the teaching staff member has
received a copy of the preceding observation.

3. Additional observations, i.e., beyond three, may be made
in the discretion of the evaluator/administrator when it
is deemed necessary and/or appropriate for individual
staff members.

G. 1. No observations (as defined in the Board of Education
Policy Manual) shall be conducted on the first day of
school.

2. The teacher will be informed at the beginning of the

observation period when an observation is to take place.

H. No employee shall be disciplined, reprimanded, reduced in rank
or compensation, without just cause pursuant to the provision
of Title 18A of the New Jersey Statutes Annotated.

I. Whenever an employee is required to appear before the
Superintendent or the Board concerning any matter which could
adversely affect the continuation of that employee in his/her
positicn, or diminish his/her compensation, he/she shall be
given prior written notice of such meeting and shall be entitled
to have a representative of the Association present to represent
him/her.
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ARTICLE XITII
MODIFICATIONS OF AGREEMENT AND
NEGOTIATIONS OF SUCCESSOR AGREEMENT

Aa. Before the Board adopts a change in any policy, which is the
subject matter of agreement under provision of this agreement,
the Board will notify the Association in writing that it is
considering such a change. The Association shall have the right
to negotiate with the Board for a mutually acceptable change in
said policy. Any agreement reached with the Board, as a result
of such negotiation, shall be reduced to writing, signed by the
Board and the Association, and become a part of this agreement
by way of addendum thereto after approval by the Board.

B. The Board and the Association agree to negotiate for a successor
agreement, in a good faith effort on both sides, within the
specific time table for negotiations as adopted by the Public
Employment Relations Commission to carry out the requirements
of Chapter 123 P.L. 1974. Any agreements so negotiated shall
apply to all Board employees within the unit covered by this
agreement and shall be reduced to writing and signed by all
parties.

C. The provisions hereinabove contained with respect to
negotiating and reducing to writing a successor agreement shall
be subject to the then existing statutes of the State of New
Jersey controlling public employer-employee relationships.
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ARTICLE XIV
PROFESSTIONAL IMPROVEMENT INCENTIVES

- Any member of the professional teaching staff, in the employ of
the Board may make a request, in writing, to the Superintendent
of Schools for the approval of a course or courses to be taken
by him or her during any school semester including summer
sessions.

1. Such written request using the Request for Course Approval
form (Schedule D) shall be submitted prior to his or her
enrollment for said course.

2. The course or courses to be taken must be graduate level
courses offered by an accredited college or university.

3. Internet, distance-learning, video or other
non-traditional courses shall only be acceptable if such
courses both: (a) qualify for inclusion in an official
transcript from a four-year college or university that is
regionally accredited; and (b) meet the standards set forth

herein.
a. The outcome of the course must be the same as
traditional courses, i.e., individual student

assessments and course outcome assessments.

b. Interaction must be extensive and must involve e-mail
conference/” course” rooms with asynchronous
communication without time restrictions allowing
gstudents to post work to be critiqued by classmates,
“course” chat rooms and online instructional tutors.

Approval of internet, distance learning, video or other
non-traditional courses that do not meet the requirements
of (a) and (b) as set forth above, shall be within the
exclusive discretion of the Superintendent of Schools.

4. Within one week from the date of the receipt of the written
request hereinabove provided for, the Superintendent shall
advise the applicant, in writing, whether approval is
granted or denied.

5. If approval is granted, said teacher shall enroll for the
course or courses which have been approved and shall pay
the tuition required by the college or university. A Spring
course must end by June 30 and a Summer course must be
completed/taken after June 30.
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6. If the opportunity to enroll in the approved course or
courses 1is closed to the said teacher, he or she may
substitute a required course or an elective course on the
graduate level providing said substituted course (or
courses) 1is approved by the said teacher’s graduate
committee and by the Superintendent of Schools.

B. Upon the successful completion of the course or courses by the
said teacher with a grade of A or B, said teacher shall be
reimbursed according to the following schedule:

1. Reimbursement shall be paid at the rate charged by
Montclair State University per credit, not to exceed
$1,428.60. The Board of Education shall expend no more than
$24,000 for each school year covered by this agreement.

C. Continuing Education Units (CEU’s) shall be recognized for
reimbursement subject to the following conditions:

1. the program for which the CEU’'s are awarded must be an
instructional workshop;

2. the program must be taken outside of the school day;
3. thirteen hours of CEU’'s shall equal one graduate credit;
4. official written documentation and verification of the

subject or topic of the program and the employee’s
attendance and number of hours spent at the program shall
be submitted to the Superintendent; and

5. the requirements of Article XIV{(A) (1), (5) and (6) are met.

D. The provisions of this Article shall be subject to the provisions
of N.J.8.A. 18A:6-8.5,

{F&H00117152.D0C/4 } 40




ARTICLE XV
MISCELLANEQUS PROVISIONS

A. Whenever, in this agreement, a statutory provision has been
incorporated, by reference, any change, revision or amendment
of such statutory provision shall automatically become a part
of this agreement.

B. Whenever any provision of this agreement is contrary to and in
conflict with any statute of the State of New Jersey now in effect
or hereafter adopted, the statutory provision shall prevail.

C. The Board has the sole responsibility to provide for a safe and
healthy workplace, and shall comply with all federal and state
law regarding workplace health and safety.
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ARTICLE XVI
MUTUALITY OF OBLIGATION

The Board and the Association will make every good faith effort to
carry out the spirit as well as the letter of this agreement, subject
to law. Both parties further agree to take no action that will demean
the process or be contrary to the laws of the State of New Jersey
pertaining to strikes or work stoppages by public employees.
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ARTICLE XVII
REPRESENTATION FEE

A. Purpose of Fee

If an employee does not become a member of the Association during any
membership year (i.e., from September 1 to the following August 31)
which is covered in whole or in part by this agreement, said employee
will be required to pay a representation fee to the Association for
that membership year. The purpose of this fee will be to offset the
employee’s per capita cost of services rendered by the Association
as majority representatives.

B. Notification and Amount of Fee

Prior to the beginning of each membership year, the Association will
notify the Board in writing of the amount of the regular membership
dues, initiation fees and assessments charged by the Association to
its own member for that membership year. The representation fee to
be paid by non—members will be equal to 85% of that amount.

C. Payroll Deduction Schedule

The Board will deduct the representation fee in equal installments,
as nearly as possible, from the paychecks paid to each employee on
the aforesaid list during the remainder of the membership year in
question. The deductions will begin with the first paycheck paid:

1. Ten (10) days after receipt of the aforesaid list by the
Board; or

2. Thirty (30) days after the employee begins his or her
employment in a bargaining unit position, unless the
employee previously served in a bargaining unit position
and continued in the employ of the Board in a non-bargaining
unit position or was on layoff, in which event the
deductions will begin with the first paycheck paid ten (10)
days after the resumption of the employee’s employment in
a bargaining unit position, whichever is later.

a. Termination of Contract:

If an employee who is required to pay a representation
fee terminates his or her employment with the Board
before the Association has received the full
pro-rated amount of the representation fee to which
it is entitled under this Article, the Board will
deduct the unpaid portion of the fee from the last
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paycheck paid to said employee during the membership
year in question.

Mechanics:

Except as otherwise provided in this Article, the
mechanics for the deduction or representation fees
and the transmission of such fees to the Association
will, as nearly as possible, be the same as those used
for the deduction and transmission of regular
membership dues to the Association.

Changes:

The Association will notify the Board in writing of
any changes in the list provided for in paragraph 1
above and/or the amount of the representation fee, and
such changes will be reflected in any deductions made
more than ten (10) days after the Board received said
notice. '

New Emplovees:

On or about the last day of each month, beginning with
the month this agreement becomes effective, the Board
will submit to the Association a list of all employees
who began their employment in a bargaining unit
position during the preceding thirty (30) day period.
The list will include names, job titles and dates of
employment for all such employees.

D. The Asscociation shall indemnify and save the Beoard harmless
against any and all claims, demands and suits of any kind, nature
or description, including but not limited to reasonable counsel
fees and other legal costs and expenses, that may arise out of,
or by reason of any action taken or not taken by the Board in
conformance with and carrying out the within agreement.
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SCHEDULE A
2016-2017 MANCHESTER REGIONAL

Step Ba BA+15 MA MA+15 MA+30 MA+45 MA+60
1 54,390 56,290 58,130 60,230 62,590 63,880 65,160
2 55,140 57,040 58,880 60,980 63,340 64,630 65,910
3-4 56,620 58,520 60,360 62,460 64,820 66,110 67,390
5 58,120 60,020 61,860 63,960 66,320 67,610 68,890
6 59,120 61,020 62,860 64,960 67,320 68,610 69,890
7 60,620 62,520 64,360 66,460 68,820 70,110 71,390
8 62,120 64,020 65,860 67,960 70,320 71,610 72,880
9 63,120 65,020 66,860 68,960 71,320 72,610 73,880
10 63,820 65,720 67,560 69,660 72,020 73,310 74,590
11 65,220 67,120 68,960 71,060 73,420 74,710 75,980
12 66,720 68,620 70,460 72,560 74,920 76,210 77,490
13 68,820 70,720 72,560 74,660 77,020 78,310 79,590
14 71,520 73,420 75,260 77,360 79,720 81,010 82,280
15 74,770 76,670 78,510 80,610 82,3870 84,260 85,540
16 78,270 80,170 82,010 84,110 86,470 87,760 89,040
17 81,920 83,820 85,660 87,760 90,120 91,410 92,6380
18 85,820 87,720 89,560 91, 660 94,020 95,310 96,590
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SCHEDULE A
2017-2018 MANCHESTER REGIONAL

Step BA BA+15 MA MA+15 MA+30 MA+45 MA+60
1 54,945 56,845 58,685 60,785 63,145 64,435 65,715
2 55,695 57,595 59,435 61,535 63,895 65,185 66,465
3 56,695 58,595 60,435 62,535 64,895 66,185 67,465
4-5 58,195 60,095 61,935 64,035 66,395 67,685 68,965
6 59,195 61,095 62,935 65,035 67,395 68,685 69,965
7 60,695 62,595 64,435 66,535 68,895 70,185 71,465
8 62,195 64,095 65,935 68,035 70,395 71,685 72,965
E 63,195 65,095 66,935 69,035 71,395 72,685 73,965
10 64,020 65,920 67,760 69,860 72,220 73,510 74,790
11 65,420 67,320 69,160 71,260 73,620 74,910 76,190
12 67,020 68,920 70,760 72,860 75,220 76,510 77,790
13 69,120 71,020 72,860 74,960 77,320 78,610 79,890
14 71,820 73,720 75,560 77,660 80,020 81,310 82,590
15 75,020 76,920 78,760 80,860 83,220 84,510 85,790
16 78,520 80,420 82,260 84,360 86,720 88,010 89,290
17 82,220 84,120 85,960 88,060 90,420 91,710 92,990
18 86,320 88,220 90,060 92,160 94,520 95,810 97,090
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SCHEDULE A
2018-2019 MANCHESTER REGIONAL

step BA BA+15 MA MA+15 MA+30 MA+45 MA+60
1 55,795 57,695 59,535 61,635 63,995 65,285 66,565
2 56,545 58,445 60,285 62,385 64,745 66,035 67,315
3 57,295 59,195 61,035 63,135 65,495 66,785 68,065
4 58,295 60,195 62,035 64,135 66,495 67,785 69,065
5-6 59,295 61,195 63,035 65,135 67,495 68,785 70,065
7 60,795 62,695 64,535 66,635 68,995 70,285 71,565
8 62,295 64,195 66,035 68,135 70,495 71,785 73,065
9 63,295 65,195 67,035 69,135 71,495 72,785 74,065
10 64,295 66,195 68,035 70,135 72,495 73,785 75,065
11 65,720 67,620 69,460 71,560 73,920 75,210 76,490
12 67,420 69,320 71,160 73,260 75,620 76,910 78,190
13 69,420 71,320 73,160 75,260 77,620 78,910 80,190
14 72,120 74,020 75,860 77,960 80,320 81,610 82,890
15 75,320 77,220 79,060 81,160 83,520 84,810 86,090
16 78,820 80,720 82,560 84,660 87,020 88,310 89,590
17 82,520 84,420 86,260 88,360 90,720 92,010 93,290
18 86,820 88,720 90,560 92,660 95,020 96,310 97,590
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SCHEDULE B
ADVISOR/SPECIAL SERVICES SALARY GUIDE

Positions 2016-2017 2017-2018 2018-2019
Varsity Cheerleader Advisor/Co-Advisor
{Per Season) $3,710 $3,806 53,897
Marching Band Director 34,634 $4,754 54,868
Public Relations Liaison 52,316 $2,376 $2,433
Yearbook Advisor
{plus no homercom, no duty) 85,557 55,701 $5,837
Assistant Yearbook Advisor $2,008 $2,060 $2,109
Co-Yearbook Advisors (2)
{(one person - no homeroom, no duty) $3,327 $3,413 $3,495
Drama Advisor $3,320 $3,407 $3,488
Scenery Advisor (per event) $ 925 $ 949 s 972
Music Director $2,475 $2,539 $2,600
School Newspaper Advisor $2,475 $2,539 $2,600
Student Council Advisor
(plus no homeroom, one free period) $3,998 $4,102 $4,201
Interact Club S 928 $ 953 $ 975
Spanish Honor Society $1,161 51,191 $1,219
Literary Magazine (2 positions) $ 928 $ 953 $ 978
Mock Trial $ 875 $ 898 $ 919
Intramural (Per Season) (3 Seasons) $ 875 5 898 $ 919
Co-National Honor Society/Advisory $1,158 $1,189 $1.217
Senior Class Advisor (plus no homeroom) 52,316 $2,3786 52,433
Senior Class Advisor (plus no homeroom) 52,316 $2,376 52,433
Junior Class Advisor {(plus no homeroom) $1,626 $1,668 $1,708
Sophomore Class Advisor (plus no homeroom) $1,626 $1,668 51,708
Freshman Class Advisor‘(plus no homeroom) $1,626 $1,668 $1,708
NJ Science League Advisor 51,626 $1,668 $1,708
Chaperone
Dance {4 Hours) $ 155 $ 159 $ 163
Activity (3 hours) $ 108 3 111 $ 113
Athletic Event Assignments (per event):
Ticket Taker $ 108 $ 111 $ 113
Timer $ 108 $ 111 $ 113
Site Manager-Director of Ticker Takers $ 123 $ 126 $ 129
Anniouncer $ 108 $ 111 $ 113
Special Services
(Home Instruction, Bedside, etc./per hour) $ 54 s 56 s 57
Library Supervisors (hourly) s 54 $ 56 S 57
Model Congress $ 878 $ 898 S 919
Team Leader $1,389 $1,424 $1,459
Make a Difference Advisor 51,232 $1,264 $1,295
Make a Difference Assistant Advisor $ 616 $ 632 3 647
Choral/Ensemble Advisor $1,232 31,264 $1,295
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SCHEDULE C
COACHING STAFF SALARY GUIDE

Coaching Staff 2016-2017 2017-2018 2018-2018
Summer Strength and Conditioning

Step 1 $5,181 $5,316 S 5,444
Step 2 $5,830 85,982 $ 6,125
Step 3 $6,057 $6,215 $ 6,364

Head Coaches Guide
Head Football

Step 1 57,883 $8,088 $ 8,282
Step 2 $8,867 $9,093 $ 9,316
Step 3 $9,544 $9,792 $10,027

Head Soccer, Cross Country, Volleyball,
Basketball, Wrestling, Winter Track,
Baseball, Spring Track, Softball

Step 1 %6,309 $6,473 $ 6,628
Step 2 37,100 37,284 $ 7,459
Step 3 $7,887 $8,092 $ 8,287
Head Golf

Step 1 $3,529 $3,621 $ 3,707
Step 2 $3,971 $4,075 $ 4,172
Step 3 $4,411 $4,526 S 4,634

Head Bowling

Step 1 $2,934 $3,010 $ 3,083
Step 2 $3,311 $3,388 $ 3,469
Step 3 $3,665 $3,761 $ 3,851

Assistant Coaches Guide

Football

Step 1 $5,181 $5,316 $ 5,444
Step 2 $5,830 $5,982 $ 6,125
Step 3 $6,476 $6,645 S 6,804
Volleyball, Basketball, Wrestling,

Baseball, Track, Softball

Step 1 54,277 $4,389 $ 4,494
Step 2 $4,812 $4,937 $ 5,055
Step 3 $5,352 $5,491 $ 5,623
Golf

Step 1 $2,276 $2,335 $ 2,391
Step 2 $2,346 $2,407 S 2,464
Step 3 52,417 $2,479 $ 2,539
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SCHEDULE C
COACHING STAFF SALARY GUIDE

Coaching Staff 2016-2017 2017-2018 2018-2019

Certified Athletic Trainer (per season)
Fall, Winter, Spring

Step 1 $6,587 $6,758 $6,921
Step 2 $7.409 $7,601 $7,784
Step 3 $8,232 $8,446 $8,649
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SCHEDULE D
REQUEST FOR COURSE APPROVAL

NAME:

Date Received by Superintendent’s Office:

NOTE: Request for Course Approval must be submitted prior to course
registration. Failure to do so may result in non-reimbursement.

List name of course, date to be taken and amount of tuition. Attach backup information to this
request.

Course Title:
Course #: Tuition:
# of Credits: # of CEU's:

(if applicable)

Course Description:

College:

Current Leve! of Advanced Degree & Credit Attainment:

Semester; Summer 20 Fall 20 Spring 20
(course to be completed/ (course must end by
taken after June 30%) June 30™)

| plan on moving on the guide: Current Degree:

FROM TO DATE

Upon completion of course, present your original grade and a copy of your
tuition receipt to the Superintendent’s office for reimbursement.

D Approved advancement/reimbursement

D Please make an appointment to meet with the Superintendent to discuss your request.

\

Principal Date

\
Superintendent Date
WhitefYellow: Superintendent’s Office Pink; Employee
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ARTICLE XVIII
DURATION

The provision of this Agreement shall be effective as of July
1, 2016 and shall remain in full force and effect until June 30, 2019
subject to the right of the Board and Association to negotiate for
a modification of this agreement as provided in Article XI of said
agreement, and subject to the provisions of Article I, Section B(2).

IN WITNESS WHEREOF, the parties hereto have caused these
presents to be signed by their proper corporate officers and their
proper corporate seals to be affixed hereto the year and day above
indicated.

THE BOARD OF EDUCATION OF THE
MANCHESTER REGIONAL HIGH
SCHOOL DISTRICT

e
JOHN A. SERAPIGLIA, ¥

R.
Business Administratgg/ Board Pr
Board Secretary

ATTEST:

ATTEST: MANCHESTER EDUCATION
ASSOCIATION

By;\ 4«k»&wwxw3:x§;$§gww,ﬁ

)
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